All Saints Church, Allesley         APPLICATION FORM

Please complete all sections of the form in black ink and in full and return it by the specified closing date. 
In accordance with the Equality Act 2010, we aim to ensure that no applicant or employee receives less favourable treatment on the grounds of the “protected characteristics” i.e. age, disability, gender reassignment, marriage and civil partnership, pregnancy and maternity, race (including colour, nationality, ethnic and national origin), religion or belief, sex and sexual orientation.  
Position applied for 		Communications & Administration Officer

How did you hear of the post? 


Surname							Title
Other names							
Address



Post Code							Tel. (evening)
								Tel. (day time)

Date of Birth							Email: 

Present or most recent employment
Name and Address of employer			Position 		Date(s)



Current Salary					Period of notice required

Brief description of duties





Previous employment (in chronological order)

Name of Employer					Position				Dates





Education and qualifications obtained
Please give brief details of your education and qualifications.










IT Proficiency 
Please indicate which Microsoft packages e.g. Outlook, Word, PowerPoint you feel confident in using and/or which might you need further training.











Social Media Software
Please indicate which social media packages e.g. Facebook, Instagram, Twitter etc., you feel confident in using and/or which might you need further training. 









Other IT Packages 
If you have used other specialised packages which might be of use within this role, please provide further details



Please give us your reasons for applying and what you feel you would bring to this job paying particular attention to the Job and Person specification. Please also outline your other interests, activities, skills and experience etc…feel free to continue/ or do this on a separate sheet if necessary.






















Please provide a statement (500 words maximum) describing:-
  
What you believe will be your immediate challenges and how you will address these in the first three months; and …..























What do hope to have achieved at the end of the first twelve months.









References 
These references will be taken up unless you request otherwise (please note “not” family members)

				Work				Other
Name

Address






Tel.
E-mail
Relationship
How long known?





I confirm that the information provided on this form is correct and understand that any misrepresentation or omission may render me liable to dismissal if engaged. 


Signature							Date




Please return this application form to: Lizzy Holland, All Saints Church, Rectory, Rectory Lane, Allesley CV5 9EQ or e-mail to revlizzyholland@gmail.com
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